
Course Requests 
Process for the 
2025/2026

School Year Part V

Presenter Notes
Presentation Notes
Advisor Teacher Notes:
The advisor teacher can have the PowerPoint up and running as students come into the classroom for Advisor Period
This is the last part of a five part advisor lesson that will culminate with students completing their course selections for the next school year



Timeline for 
2025/2026 Course 
Requests

Students have until 

Tuesday, March 25th

to make their course requests 
in PowerSchool

Presenter Notes
Presentation Notes
Advisor Teacher Notes:   (1 minute to discuss and go over)
One Pop Up Animation to Click Through
Please emphasize Tuesday, March 25th as an important due date for both Registration and Course Requests to be finalized
Students need to get their course requests completed today, and their parents must complete their online registration as well
(Click for pop up animation)  PowerSchool closes tonight so today is the last day to get their requests in!!!!  Please Pound that Message!!!!  



…you don’t complete 
your Course Requests in 

PowerSchool by the 
END OF THE DAY 

What Happens If… 

PowerSchool will not put you 
in classes while everyone 

else is put in classes
Everyone else will have a 

timetable ready for them when 
they are given out on May 27thYou will not have a timetable, 

and your course schedule will 
be blank when you see it

While everyone else is getting 
timetable changes made and 

getting in the courses they need 
and want, you will have to wait

Only after everyone else is 
placed will we be able to build 

you a timetable and your 
course availability will        

        be VERY limited

Presenter Notes
Presentation Notes
Advisor Teacher Notes:   (1 minutes to discuss and go over)
Six Pop Up Animations to Click Through
This slide is meant to give students a glimpse into the chaos that would ensue if they fail to complete this simple and easy, 5 minute task.
(Click for 1st pop up animation)  Read through the hypothetical situation “What Happens If…” a student does not complete their course selections in a timely manner
From this point on in the slide, simply click through and reiterate the next 5 talking points in the chain reaction
(Click for 2nd pop up animation)  PowerSchool will not have classes to put you in while it does place all other students into their requested classes
(Click for 3rd pop up animation)   On Tuesday, May 27th everyone else will get their timetable with courses scheduled
(Click for 4th pop up animation)   On Tuesday, May 27th your timetable will be blank… logically… because you didn’t request any courses
(Click for 5th pop up animation)   Timetable changes will begin on May 27th but you will not have a timetable to make changes on will have to wait until everyone else’s are completed before your timetable is built
(Click for 6th and final pop up animation)   The classes you can pick from at that point will be very limited and you may not get the classes that you really want



Accelerating your Program

For Current Grade 10 students…  
If you want to request a 30 level course 
in your grade 11 year you must scan the 
QR code and fill out the MS Form to 
make your 30 level requests

For Current Grade 9 Students…
If you want to request a 20 level course in your grade 10 
year you must fill out a “20 Level Request Form” and 
submit it to the office before March 25th

If you are interested in taking Scimatics, you must fill out 
an application form and return it to Mrs. Scott in room 
C311 before March 25th 

Presenter Notes
Presentation Notes
Advisor Teacher Notes:  (1 minutes to discuss and go over) 
Two Pop Up Animations to Click Through
(Click for 1st popup animation)  Please remind current grade 9 students that if they would like to apply for Scimatics, or if they would like to take a 20 level course in their grade 10 year, then they need to be filling out the proper forms and returning them in a timely manner.
Extra forms can be picked up from the ladies in the front office
Scimatics applications should be returned directly to Mrs. Scott in room C311 
20 Level Request forms should be returned to the ladies in the front office
(Click for 2nd popup animation)  If a current grade 10 would like to request a 30 level course for next year, they must complete the form linked by the QR code on the screen before March 25th 

TEACHERS…  PLEASE EXPLAIN that the grade level administrators will go in and add students to courses manually based on theses forms.  No form submitted means that you will have ZERO chance of being added to the course you are hoping to accelerate.




Where to go for 
Course Requests?

Students must long into PowerSchool 
which can be done from the LCI website

Course Requests must be made in a 
browser  (the app does not have course request 
capability)

You can log into PowerSchool by using the 
menu on the right hand side of the screen 
titled “PowerSchool”

This is where you need to know your login 
ID and Password

Presenter Notes
Presentation Notes
Advisor Teacher Notes:    (1 minute to discuss and go over)
One Pop Up Animation to Click Through
Please show students where the link is to log into PowerSchool
(Click for 1st and only pop up)  The PowerSchool link can be found right on the LCI website on the right-hand side of the screen  
Teachers are welcome to actually go to the website show students
The teacher can also remind students that instructions to reset their PowerSchool password are also posted on the website and that by now, every student in the school should be able to log into their PowerSchool account independently if need be (DO NOT LEAVE THE SCHOOL TODAY WITHOUT BEING ABLE TO LOG INTO POWERSCHOOL)



Mrs. Eileen has made a list 
and checked it twice

That list has been emailed to 
teachers as of this morning and 
has a list of all students who 
have not done their course 

requests as of that time

Please go over that list with 
your advisor students and make 
sure everyone has completed 

the task

Checking it Twice!

Thank You LCI
We appreciate your help in getting 
this important step completed for 

next year

We will have your timetables 
ready to release to you on 

Tuesday, May 27th in Advisor 
Class… don’t miss it!

Presenter Notes
Presentation Notes
Advisor Teacher Notes:   (2 minute to discuss and go over)
One Pop Up Animation to Click Through
Please have the e-mailed list of students who have not yet completed their course requests handy (It is suggested that you go over the list prior to advisor class if you have time and pick out your student's specifically, rather than comb over the whole list in front of the students on your front board)
Please identify the students who have not yet done their course requests and help them make arrangements to do so.
(Click for 1st and only pop up animation) Thank all of the students for being diligent in following the instructions and complying with the deadline tonight
Remind students that they only have until tonight to get their course requests in
Let students know that the next time we talk about course and timetables for next year, we will be releasing them their timetables in advisor class (see release date in the slide) 
Students will also find out how to make and timetable change requests with their grade level admin at that time as well.  



Don’t Forget… 
New Course 
Offerings
LCI will be offering a 
few new courses for 
the following school 
year that some of your 
may be interested in 
taking

Our newest course 
offerings for next year 
will be:

Math 30-3 
This course is covers….   The prerequisite for Math 30-3 
is a passing grade of 50% or more in Math 20-3, but has 
recommended mark of no less than 65%.  This 5 credit 
course can count as one of the two additional 30 level 
courses you need to graduate and would be taught by 
Mrs. Stacey Keraiff

Presenter Notes
Presentation Notes
Advisor Teacher Notes:  (2 minute to discuss and go over) 
Remind students that LCI will be offering new courses next year
Remind students that more information on our programs and course offerings can be found on the LCI website
The teacher should go over the course descriptor with the students, as well as prerequisite marks and who the instructor will be



Exploring U of L Programs/Admissions

Presenter Notes
Presentation Notes
Advisor Teacher Notes:  (1 minutes to discuss and go over)
Two Pop Up Animations to Click Through
-    Let students know that when they are looking at the U of L home page, they will notice a main menu across the top of the screen
(Click for 1st popup animation)  To explore the different programs and admission requirements, students can click on the drop-down menu titled “Admissions”
(Click for 2nd popup animation)  The teacher can then show students that they would then click on the link titled “Programs”



Exploring U of L Programs/Admissions

Presenter Notes
Presentation Notes
Advisor Teacher Notes:  (2 minutes to discuss and go over)
Two Pop Up Animations to Click Through
The new screen that comes up will differentiate between Undergrad programs and Graduate programs. 
Teachers can take a couple of minutes to explain the difference between the two programs and the time taken to complete each type of degree
(Post Secondary Stats in Canada = 58% of Canadians hold a College Credential or University Degree of some type… that almost 2/3rds) 
(College Diploma Stats in Canada) = 2 year diploma or trades ticket, about 1 in 3 Canadians working in Canada right now have a College Diploma or Trades Ticket) 
(Undergrad Degree Stats in Canada) = 4 year bachelors degree, usually has a declared major, just under1 in 3 Canadians working in Canada right now have a Bachelors degree)
(Graduate Degree Stats in Canada) = 2 year masters degree or 4 year PHD with doctorate designation, very specialized research with Thesis publication, less than 1 in 10 Canadians have a graduate degree of some kind)
(Post Secondary Stats for Canda = Canada has the highest per capita post-secondary educated population out of all of the G8 countries and our post-secondary institutions are considered to have above average admissions requirements)
-   (Click for 1st popup animation)  Highlight the undergrad programs as that is usually the type of degree where high school students start their search
(Click for 2nd popup animation)  Then highlight the “Find Undergrad Programs” link as where they would click next



Exploring U of L Programs/Admissions

Presenter Notes
Presentation Notes
Advisor Teacher Notes:  (1 minutes to discuss and go over)
Two Pop Up Animations to Click Through
Let the students know that the new screen that comes up will be dedicated to listing all of the Univiersity’s different undergrad programs
Students can use the filter to narrow down their interests and hopefully find a program that they are keen on
(Click for 1st popup animation)  Or… you can let students know that they can just start scrolling down through the long list of programs and undergrad degrees that the University offers
(Click for 2nd popup animation)  Tell the students that we are going to click on “Accounting” like we are interested in taking that as an undergraduate degree



Exploring U of L Programs/Admissions

Presenter Notes
Presentation Notes
Advisor Teacher Notes:  (0.5 minutes to discuss and go over)
One Pop Up Animation to Click Through
Some basic info on Accounting as a career will come up one clicks on the “Accounting” link, along with when students can begin the program and different types of certification/degree/combined degrees that are offered
The teacher should quickly scan/read that info with their students
(Click for 1st popup animation)  Once the info has been covered as a class, students would then need to click on the “View Program” button.



Exploring U of L Programs/Admissions

Presenter Notes
Presentation Notes
Advisor Teacher Notes:  (1 minutes to discuss and go over)
Three Pop Up Animation to Click Through
Let students know this is the “Accounting” information page for the U of L and that they can scroll down for all kids of good information that would be prudent when picking a program pathway.
(Click for 1st popup animation)  One important piece of info that the page has when students scroll down are the number of job postings for provincially and nationally for this particular career/degree
(Click for 2nd popup animation)  Another important piece of info that the page has is the average beginning salary, and salary after 6 years experience both provincially and nationally.
(Click for 3rd popup animation)  “Admission Requirements” is another important link that can be found on the page.



Exploring U of L Programs/Admissions

Presenter Notes
Presentation Notes
Advisor Teacher Notes:  (1 minutes to discuss and go over)
Two Pop Up Animation to Click Through
When you click on the “Admission Requirements” link, and list of courses that you can use to apply to get into Accounting at the U of L
(Click for 1st popup animation)  Here are the admission requirements for an accountant
Students can see at the top, that English 30-1 is a course that MUST be included in the admission application
(Click for 2nd popup animation)  Please point out to students that even for a University Bachelors degree program that focuses on finances and accounting, Math 30-2 can be used for admissions interchangeably with Math 30-1.
The teacher can let students know that outside of specialty science/math/computer degrees at the U of L, Math 30-2 can be used for admission for most 4-year, university degree programs.  So can Dance 35, Choir 30, Band 30, or Art 30.  
Depending on the program, the list of courses students must use for their admission will vary, but there are usually some consistencies.
Teachers are asked to drive home the point that there are lots of interesting, lucrative, and challenging career/education opportunities right here in their own backyard.  Not only that, but reaching the admissions requirements may not be as difficult or cumbersome as they may have assumed.  Not only that, but in Canada, having some type of post secondary education is vital as we are a highly educated population in a competitive job market… students need to take some time to check out the Lethbridge Polytechnic and University of Lethbridge Websites to set up their future
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