
Course Requests 
Process for the 
2025/2026

School Year Part IV

Presenter Notes
Presentation Notes
Advisor Teacher Notes:
The advisor teacher can have the PowerPoint up and running as students come into the classroom for Advisor Period
This is part one of a five part advisor lesson that will culminate with students completing their course selections for the next school year



Timeline for 
2025/2026 Course 
Requests

Students have until 

Tuesday, March 25th

to make their course requests 
in PowerSchool

Presenter Notes
Presentation Notes
Advisor Teacher Notes:   (1 minute to discuss and go over)
One Pop Up Animation to Click Through
Remind students that they only have 1 week to complete their Course Requests in PowerSchool
Please emphasize Tuesday, March 25th as an important due date for both Registration and Course Requests to be finalized



Use the LCI 
Website to Help

All of this information, as 
well as the instructional 
video on Course Requests can 
be found on the LCI website 
by opening the drop down menu 
titled “Students” and clicking 

“Advisor Course Selection”

Presenter Notes
Presentation Notes
Advisor Teacher Notes:   (1 minutes to discuss and go over)
Two Pop Up Animations to Click Through
Let students know that course info, as well as an instructional video on how to make their course requests can be found on the LCI website
Tell students to go to the drop down menu titled “Students”  (Click for first pop up)
Then click on the link titled “Advisor Course Selection”  (Click for second pop up)



Accelerating your Program

For Current Grade 10 students…  
If you want to request a 30 level course 
in your grade 11 year you must scan the 
QR code and fill out the MS Form to 
make your 30 level requests

For Current Grade 9 Students…
If you want to request a 20 level course in your grade 10 
year you must fill out a “20 Level Request Form” and 
submit it to the office before March 25th

If you are interested in taking Scimatics, you must fill out 
an application form and return it to Mrs. Scott before 
March 25th 

Presenter Notes
Presentation Notes
Advisor Teacher Notes:  (1 minutes to discuss and go over) 
Two Pop Up Animations to Click Through
(Click for 1st popup animation)  Please remind current grade 9 students that if they would like to apply for Scimatics, or if they would like to take a 20 level course in their grade 10 year, then they need to be filling out the proper forms and returning them in a timely manner.
Extra forms can be picked up from the ladies in the front office
Scimatics applications should be returned directly to Mrs. Scott in room C311 
20 Level Request forms should be returned to the ladies in the front office
(Click for 2nd popup animation)  If a current grade 10 would like to request a 30 level course for next year, they must complete the form linked by the QR code on the screen before March 25th 




Where to go for 
Course Requests?

Students must long into PowerSchool 
which can be done from the LCI website

Course Requests must be made in a 
browser  (the app does not have course request 
capability)

You can log into PowerSchool by using the 
menu on the right hand side of the screen 
titled “PowerSchool”

This is where you need to know your login 
ID and Password

Presenter Notes
Presentation Notes
Advisor Teacher Notes:    (1 minute to discuss and go over)
One Pop Up Animation to Click Through
Please show students where the link is to log into PowerSchool
The PowerSchool link can be found right on the LCI website on the right hand side of the screen  (Click for first and only pop up) 
Teachers are welcome to actually go to the website show students



What if I don’t 
make my course 
requests on time

Students have until 

Tuesday, March 25th

to make their course 
requests in PowerSchool

If students do not make their course 
requests on time (this include filling out 
20 or 30 level request forms) then two 
problems occur:

1st – The school will not have accurate 
numbers from which to build the master 
schedule and have enough class spaces 
available to the students that need them

2nd – You will not have a timetable and 
will be left with what ever classes are 
left over after all timetable changes 
have been made for other students

Presenter Notes
Presentation Notes
Advisor Teacher Notes:   (1 minutes to discuss and go over)
We are asking teachers to drive these points home for all students!!!
The main purpose of moving up registration and course requests is so that we have accurate numbers from which to build a master schedule
If students do not complete the course requests (this includes the filling out 20 level or 30 level request forms) then we will not have accurate numbers and we will likely be short on classroom space for students that need it
Let students know that if they do not end up with a timetable built, we will not overload classes because they failed to complete this task… they run the risk of not getting the courses they need/want
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