
Course Requests 
Process for the 
2025/2026

School Year Part I

Presenter Notes
Presentation Notes
Advisor Teacher Notes:
The advisor teacher can have the PowerPoint up and running as students come into the classroom for Advisor Period
This is part one of a five part advisor lesson that will culminate with students completing their course selections for the next school year



Timeline for 
2025/2026 Course 
Requests
Please note that we LCI will 
endeavoring to release time 
course schedules to all 
returning students and 
finalize timetable changes 
before the year-end final 
exam break

Presenter Notes
Presentation Notes
Advisor Teacher Notes:   (1.5 minutes to discuss and go over)
This is the most important slide to go over with the students as you will want to work with them to make sure that the above timelines and deadlines are adhered to by your advisor students.  
Please make the distinction between “Registration” which parents must complete in PowerSchool, and “Course Requests” which students must complete in PowerSchool
Let advisors know that if they fail to get to get course requests done in a timely manner, then they risk not getting a timetable built until after everyone else has already been placed in classes, which would severely limit the classes that are open to them
Emphasize that the fact that no more timetable changes will be made after June 10th (we do NOT want to make any changes in the fall, and we will not have time built in to make those changes.
Please highlight to your current grade 9’s (future grade 10’s) of the March 10th orientation that will take place during class time, as well as the Parent Info Meeting that will reiterate those points on March 11th
Please let graduating grade 12 students know that these dates do not apply to them (grade 12’s planning on returning for an extra year WILL NEED to follow the above timeline of events) 



Grade 9 Orientation
Mr. McKenzie will be meeting 
with all grade 9 classes during 
their Phys Ed/Health classes on 
Monday, March 10th to go over a 
lot of this information in 
greater detail.    

Students and Parents are both 
encouraged to come to the 
Parent meeting held the 
following evening at 
7:30 in the gym

Presenter Notes
Presentation Notes
Advisor Teacher Notes:   (0.5 minutes to discuss and go over)
Please let your grade 9 students know that they will receive a full orientation on all of this information
All current grade 9’s (next year’s grade 10’s) should make sure they attend classes on Monday, March 10th to get their full orientation.
They should also plan on attending the parent information night on Tuesday, March 11th at 7:30 in the Large Gym



Review of High School 
Graduation Requirements 

You must accumulate the following between grade 
10 and 12 to graduate with a high school diploma:

• 100 Credits            
• English to the 30 level
• Social to the 30 level
• Math to the 20 level
• Science to the 20 level
• 10 credits in Options/CTS classes
• Phys Ed 10 & CALM 20
• 10 Additional Credits at the 30 level

Presenter Notes
Presentation Notes
Advisor Teacher Notes:    (1 minute to discuss and go over)
Please inform/remind students of the variety and level of courses that students must take to fulfill their graduation requirements. 
Each level has specific recommendations and prerequisites that students need to consider before requesting a course.
Let all current grade 9’s (future grade 10’s) that they will need to sign up to take Phys Ed & CALM for next year, as well as one of each of the core classes at the 10 level
Let students know that the additional 10 credits at the 30 level (last bullet point) can be from any 30 level option we offer here at LCI, as well as any 30 level Math or Science classes, RAP courses, etc.  
Please inform current grade 9’s that Mr. McKenzie will be going over all of these in greater detail with them on the date mentioned on the pervious slide




High School 
Planning Guide

Use the high school planning 
guide to map out the courses 

you have already taken or plan 
to take, as well as calculate the 

credits you have earned once 
those courses are complete.

Having this sheet handy at    
     the time of doing course   
    selections in PowerSchool 
   will make it much 
  easier on you!!!   

Presenter Notes
Presentation Notes
Advisor Teacher Notes:  (2 minutes to handout and go over)
At this point, the advisor teacher can hand out the “High School Planning Guides” to their advisees
Please go over the first page which is meant to be a check list of courses that students have completed to date
The back side of the planning guide can be used to map out the courses that students want to take and when to help them finalize what they want/need to take when requesting classes for next year.
Students can print off new copies of this anytime on the website by clicking on “Programs” 



Using the Website to Help 

Click on Hyperlink

Presenter Notes
Presentation Notes
Advisor Teacher Notes:  (3 minutes to navigate website with students) 
This slide will have 4 amination pop ups to highlight where students can go on the LCI website to see what courses we offer and get their course descriptions, as well as look up any prerequisites or course fees.
Programs is where students can find a drop-down menu to another a list of all departments (if they click on “Programs” they will be able to print off fresh Program Planning Guides)
Core Courses is another drop-down menu to open up the core course departments
Students can also peruse through the CTS, Fine Arts, French Immersion, and other Specialty Programs that LCI has to offer

Please emphasize to your students that they should look through the website while using their High School Planning Guide to start to map out the courses they want to take
Students should have that planning guide on them at the time they go into PowerSchool to make their actual course requests for the next school year.
Once you have gone over those points, please click on the screen shot of the website to be taken to the actual website to do a quick walk through with students.  (please refer to the Lesson Plan provided so that you know what to highlight when showing students the “Programs” portion of the website)


https://lci.lethsd.ab.ca/
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